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Notice to Employee
Do you have to file?�5HIHU�WR�WKH�)RUP������,QVWUXFWLRQV�WR�
GHWHUPLQH�LI�\RX�DUH�UHTXLUHG�WR�ILOH�D�WD[�UHWXUQ��(YHQ�LI�\RX�GR�QRW�
KDYH�WR�ILOH�D�WD[�UHWXUQ��\RX�PD\�EH�HOLJLEOH�IRU�D�UHIXQG�LI�ER[���
VKRZV�DQ�DPRXQW�RU�LI�\RX�DUH�HOLJLEOH�IRU�DQ\�FUHGLW��
Earned income credit (EIC). <RX�PD\�EH�DEOH�WR�WDNH�WKH�(,&�IRU�
�����LI�\RXU�DGMXVWHG�JURVV�LQFRPH��$*,��LV�OHVV�WKDQ�D�FHUWDLQ�
DPRXQW��7KH�DPRXQW�RI�WKH�FUHGLW�LV�EDVHG�RQ�LQFRPH�DQG�IDPLO\�
VL]H��:RUNHUV�ZLWKRXW�FKLOGUHQ�FRXOG�TXDOLI\�IRU�D�VPDOOHU�FUHGLW��<RX�
DQG�DQ\�TXDOLI\LQJ�FKLOGUHQ�PXVW�KDYH�YDOLG�VRFLDO�VHFXULW\�QXPEHUV�
�661V���<RX�FDQQRW�WDNH�WKH�(,&�LI�\RXU�LQYHVWPHQW�LQFRPH�LV�PRUH�
WKDQ�WKH�VSHFLILHG�DPRXQW�IRU������RU�LI�LQFRPH�LV�HDUQHG�IRU�
VHUYLFHV�SURYLGHG�ZKLOH�\RX�ZHUH�DQ�LQPDWH�DW�D�SHQDO�LQVWLWXWLRQ��
)RU������LQFRPH�OLPLWV�DQG�PRUH�LQIRUPDWLRQ��YLVLW�www.irs.gov/eitc. 
$OVR�VHH�3XE�������(DUQHG�,QFRPH�&UHGLW��Any EIC that is more 
than your tax liability is refunded to you, but only if you file a 
tax return.�

Instructions for Employee
Box 1.�(QWHU�WKLV�DPRXQW�RQ�WKH�ZDJHV�OLQH�RI�\RXU�WD[�UHWXUQ���
Box 2.�(QWHU�WKLV�DPRXQW�RQ�WKH�IHGHUDO�LQFRPH�WD[�ZLWKKHOG�OLQH�RI�
\RXU�WD[�UHWXUQ��

Box 5.�<RX�PD\�EH�UHTXLUHG�WR�UHSRUW�WKLV�DPRXQW�RQ�)RUP�������
$GGLWLRQDO�0HGLFDUH�7D[��6HH�)RUP������LQVWUXFWLRQV�WR�GHWHUPLQH�
LI�\RX�DUH�UHTXLUHG�WR�FRPSOHWH�)RUP�������

Box 6.�7KLV�DPRXQW�LQFOXGHV�WKH�������0HGLFDUH�7D[�ZLWKKHOG�RQ�
DOO�0HGLFDUH�ZDJHV�DQG�WLSV�VKRZQ�LQ�%R[����DV�ZHOO�DV�WKH������
$GGLWLRQDO�0HGLFDUH�7D[�RQ�DQ\�RI�WKRVH�0HGLFDUH�ZDJHV�DQG�WLSV�
DERYH�����������

Box 8.�7KLV�DPRXQW�LV�QRW�LQFOXGHG�LQ�ER[HV����������RU����)RU�
LQIRUPDWLRQ�RQ�KRZ�WR�UHSRUW�WLSV�RQ�\RXU�WD[�UHWXUQ��VHH�\RXU�)RUP�
�����LQVWUXFWLRQV��<RX�PXVW�ILOH�)RUP�������6RFLDO�6HFXULW\�DQG�
0HGLFDUH�7D[�RQ�8QUHSRUWHG�7LS�,QFRPH��ZLWK�\RXU�LQFRPH�WD[�
UHWXUQ�WR�UHSRUW�DW�OHDVW�WKH�DOORFDWHG�WLS�DPRXQW�XQOHVV�\RX�FDQ�
SURYH�WKDW�\RX�UHFHLYHG�D�VPDOOHU�DPRXQW��,I�\RX�KDYH�UHFRUGV�WKDW�
VKRZ�WKH�DFWXDO�DPRXQW�RI�WLSV�\RX�UHFHLYHG��UHSRUW�WKDW�DPRXQW�
HYHQ�LI�LW�LV�PRUH�RU�OHVV�WKDQ�WKH�DOORFDWHG�WLSV��2Q�)RUP������\RX�
ZLOO�FDOFXODWH�WKH�VRFLDO�VHFXULW\�DQG�0HGLFDUH�WD[�RZHG�RQ�WKH�
DOORFDWHG�WLSV�VKRZQ�RQ�\RXU�)RUP�V��:���WKDW�\RX�PXVW�UHSRUW�DV�
LQFRPH�DQG�RQ�RWKHU�WLSV�\RX�GLG�QRW�UHSRUW�WR�\RXU�HPSOR\HU��%\�
ILOLQJ�)RUP�������\RXU�VRFLDO�VHFXULW\�WLSV�ZLOO�EH�FUHGLWHG�WR�\RXU�
VRFLDO�VHFXULW\�UHFRUG��XVHG�WR�ILJXUH�\RXU�EHQHILWV���

Box 9.�,I�\RX�DUH�H�ILOLQJ�DQG�LW�WKHUH�LV�D�FRGH�LQ�WKLV�ER[��HQWHU�LW�
ZKHQ�SURPSWHG�E\�\RXU�VRIWZDUH��7KLV�FRGH�DVVLVWV�WKH�,56�LQ�
YDOLGDWLQJ�WKH�:���GDWD�VXEPLWWHG�ZLWK�\RXU�UHWXUQ��7KLV�FRGH�LV�QRW�
HQWHUHG�RQ�SDSHU�ILOHG�UHWXUQV��

Box 10.�7KLV�DPRXQW�LV�WKH�WRWDO�GHSHQGHQW�FDUH�EHQHILWV�WKDW�\RXU�
HPSOR\HU�SDLG�WR�\RX�RU�LQFXUUHG�RQ�\RXU�EHKDOI��LQFOXGLQJ�DPRXQWV�
IURP�D�VHFWLRQ������FDIHWHULD��SODQ���$Q\�DPRXQW�RYHU��������LV�
DOVR�LQFOXGHG�LQ�ER[����&RPSOHWH�)RUP�������&KLOG�DQG�'HSHQGHQW�
&DUH�([SHQVHV��WR�FRPSXWH�DQ\�WD[DEOH�DQG�QRQWD[DEOH�DPRXQWV��

Box 11.�7KLV�DPRXQW�LV��D��UHSRUWHG�LQ�ER[���LI�LW�LV�D�GLVWULEXWLRQ�
PDGH�WR�\RX�IURP�D�QRQTXDOLILHG�GHIHUUHG�FRPSHQVDWLRQ�RU�
QRQJRYHUQPHQWDO�VHFWLRQ�����E��SODQ�RU��E��LQFOXGHG�LQ�ER[���
DQG�RU���LI�LW�LV�D�SULRU�\HDU�GHIHUUDO�XQGHU�D�QRQTXDOLILHG�RU�VHFWLRQ�
����E��SODQ�WKDW�EHFDPH�WD[DEOH�IRU�VRFLDO�VHFXULW\�DQG�0HGLFDUH�
WD[HV�WKLV�\HDU�EHFDXVH�WKHUH�LV�QR�ORQJHU�D�VXEVWDQWLDO�ULVN�RI�
IRUIHLWXUH�RI�\RXU�ULJKW�WR�WKH�GHIHUUHG�DPRXQW��7KLV�ER[�VKRXOG�QRW�
EH�XVHG�LI�\RX�KDG�D�GHIHUUDO�DQG�D�GLVWULEXWLRQ�LQ�WKH�VDPH�
FDOHQGDU�\HDU��,I�\RX�PDGH�D�GHIHUUDO�DQG�UHFHLYHG�D�GLVWULEXWLRQ�LQ�
WKH�VDPH�FDOHQGDU�\HDU��DQG�\RX�DUH�RU�ZLOO�EH�DJH����E\�WKH�HQG�RI�
WKH�FDOHQGDU�\HDU��\RXU�HPSOR\HU�VKRXOG�ILOH�)RUP�66$������
(PSOR\HU�5HSRUW�RI�6SHFLDO�:DJH�3D\PHQWV��ZLWK�WKH�6RFLDO�
6HFXULW\�$GPLQLVWUDWLRQ�DQG�JLYH�\RX�D�FRS\��
�
Box 12��7KH�IROORZLQJ�OLVW�H[SODLQV�WKH�FRGHV�VKRZQ�LQ�ER[�����<RX�
PD\�QHHG�WKLV�LQIRUPDWLRQ�WR�FRPSOHWH�\RXU�WD[�UHWXUQ��(OHFWLYH�
GHIHUUDOV��FRGHV�'��(��)��DQG�6��DQG�GHVLJQDWHG�5RWK�FRQWULEXWLRQV�
�FRGHV�$$��%%��DQG�((��XQGHU�DOO�SODQV�DUH�JHQHUDOO\�OLPLWHG�WR�D�
WRWDO�RI������������������LI�\RX�RQO\�KDYH�6,03/(�SODQV����������
IRU�VHFWLRQ�����E��SODQV�LI�\RX�TXDOLI\�IRU�WKH����\HDU�UXOH�H[SODLQHG�
LQ�3XE��������'HIHUUDOV�XQGHU�FRGH�*�DUH�OLPLWHG�WR����������
'HIHUUDOV�XQGHU�FRGH�+�DUH�OLPLWHG�WR���������
�

Clergy and religious workers.�,I�\RX�DUHQ¶W�VXEMHFW�WR�VRFLDO�
VHFXULW\�DQG�0HGLFDUH�WD[HV��VHH�3XE�������6RFLDO�6HFXULW\�DQG�
2WKHU�,QIRUPDWLRQ�IRU�0HPEHUV�RI�WKH�&OHUJ\�DQG�5HOLJLRXV�
:RUNHUV��
Corrections.�,I�\RXU�QDPH��661��RU�DGGUHVV�LV�LQFRUUHFW��
FRUUHFW�&RSLHV�%��&��DQG���DQG�DVN�\RXU�HPSOR\HU�WR�FRUUHFW�
\RXU�HPSOR\PHQW�UHFRUG��%H�VXUH�WR�DVN�WKH�HPSOR\HU�WR�ILOH�
)RUP�:��F��&RUUHFWHG�:DJH�DQG�7D[�6WDWHPHQW��ZLWK�WKH�
6RFLDO�6HFXULW\�$GPLQLVWUDWLRQ��66$��WR�FRUUHFW�DQ\�QDPH��
661��RU�PRQH\�DPRXQW�HUURU�UHSRUWHG�WR�WKH�66$�RQ�)RUP�
:����%H�VXUH�WR�JHW�\RXU�FRSLHV�RI�)RUP�:��F�IURP�\RXU�HPSOR\HU�
IRU�DOO�FRUUHFWLRQV�PDGH�VR�\RX�PD\�ILOH�WKHP�ZLWK�\RXU�WD[�UHWXUQ��,I�
\RXU�QDPH�DQG�661�DUH�FRUUHFW�EXW�DUHQ¶W�WKH�VDPH�DV�VKRZQ�RQ�
\RXU�VRFLDO�VHFXULW\�FDUG��\RX�VKRXOG�DVN�IRU�D�QHZ�FDUG�WKDW�
GLVSOD\V�\RXU�FRUUHFW�QDPH�DW�DQ\�66$�RIILFH�RU�E\�FDOOLQJ�������
����������<RX�DOVR�PD\�YLVLW�WKH�66$�DW�ZZZ�66$�JRY��
�
�
+RZHYHU��LI�\RX�ZHUH�DW�OHDVW�DJH����LQ�������\RXU�HPSOR\HU�PD\�
KDYH�DOORZHG�DQ�DGGLWLRQDO�GHIHUUDO�RI�XS�WR����������������IRU�
VHFWLRQ�����N������DQG�����S��6,03/(�SODQV���7KLV�DGGLWLRQDO�
GHIHUUDO�DPRXQW�LV�QRW�VXEMHFW�WR�WKH�RYHUDOO�OLPLW�RQ�HOHFWLYH�
GHIHUUDOV��)RU�FRGH�*��WKH�OLPLW�RQ�HOHFWLYH�GHIHUUDOV�PD\�EH�KLJKHU�
IRU�WKH�ODVW���\HDUV�EHIRUH�\RX�UHDFK�UHWLUHPHQW�DJH��&RQWDFW�\RXU�
SODQ�DGPLQLVWUDWRU�IRU�PRUH�LQIRUPDWLRQ��$PRXQWV�LQ�H[FHVV�RI�WKH�
RYHUDOO�HOHFWLYH�GHIHUUDO�OLPLW�PXVW�EH�LQFOXGHG�LQ�LQFRPH��6HH�WKH�
³:DJHV��6DODULHV��7LSV��HWF�´�OLQH�LQVWUXFWLRQV�IRU�)RUP������

Note.�,I�D�\HDU�IROORZV�FRGH�'�WKURXJK�+��6��<��$$��%%��RU�((��\RX�
PDGH�D�PDNH�XS�SHQVLRQ�FRQWULEXWLRQ�IRU�D�SULRU�\HDU�V��ZKHQ�\RX�
ZHUH�LQ�PLOLWDU\�VHUYLFH��7R�ILJXUH�ZKHWKHU�\RX�PDGH�H[FHVV�
GHIHUUDOV��FRQVLGHU�WKHVH�DPRXQWV�IRU�WKH�\HDU�VKRZQ��QRW�WKH�
FXUUHQW�\HDU��,I�QR�\HDU�LV�VKRZQ��WKH�FRQWULEXWLRQV�DUH�IRU�WKH�
FXUUHQW�\HDU��

A²8QFROOHFWHG�VRFLDO�VHFXULW\�RU�557$�WD[�RQ�WLSV��,QFOXGH�WKLV�
WD[�RQ�)RUP�������6HH�³2WKHU�7D[HV´�LQ�WKH�)RUP������LQVWUXFWLRQV��
B²8QFROOHFWHG�0HGLFDUH�WD[�RQ�WLSV��,QFOXGH�WKLV�WD[�RQ�)RUP�
������6HH�³2WKHU�7D[HV´�LQ�WKH�)RUP������LQVWUXFWLRQV��
C²7D[DEOH�FRVW�RI�JURXS�WHUP�OLIH�LQVXUDQFH�RYHU���������
�LQFOXGHG�LQ�ER[HV�������XS�WR�VRFLDO�VHFXULW\�ZDJH�EDVH���DQG����
D²(OHFWLYH�GHIHUUDOV�WR�D�VHFWLRQ�����N��FDVK�RU�GHIHUUHG�
DUUDQJHPHQW��$OVR�LQFOXGHV�GHIHUUDOV�XQGHU�D�6,03/(�UHWLUHPHQW�
DFFRXQW�WKDW�LV�SDUW�RI�D�VHFWLRQ�����N��DUUDQJHPHQW��
E²(OHFWLYH�GHIHUUDOV�XQGHU�D�VHFWLRQ�����E��VDODU\�UHGXFWLRQ�
DJUHHPHQW��
F²(OHFWLYH�GHIHUUDOV�XQGHU�D�VHFWLRQ�����N�����VDODU\�UHGXFWLRQ�
6(3�
G²(OHFWLYH�GHIHUUDOV�DQG�HPSOR\HU�FRQWULEXWLRQV��LQFOXGLQJ�
QRQHOHFWLYH�GHIHUUDOV��WR�D�VHFWLRQ�����E��GHIHUUHG�FRPSHQVDWLRQ�
SODQ�
H²(OHFWLYH�GHIHUUDOV�WR�D�VHFWLRQ�����F������'��WD[�H[HPSW�
RUJDQL]DWLRQ�SODQ��6HH�³$GMXVWHG�*URVV�,QFRPH´�LQ�WKH�)RUP�
�����LQVWUXFWLRQV�IRU�KRZ�WR�GHGXFW��
J²1RQWD[DEOH�VLFN�SD\��LQIRUPDWLRQ�RQO\��QRW�LQFOXGHG�LQ�ER[HV����
���RU����
K²����H[FLVH�WD[�RQ�H[FHVV�JROGHQ�SDUDFKXWH�SD\PHQWV��
6HH�³2WKHU�7D[HV´�LQ�WKH�)RUP������LQVWUXFWLRQV��
L²6XEVWDQWLDWHG�HPSOR\HH�EXVLQHVV�H[SHQVH�UHLPEXUVHPHQWV��
�QRQWD[DEOH��
M²8QFROOHFWHG�VRFLDO�VHFXULW\�RU�557$�WD[�RQ�WD[DEOH�FRVW�
RI�JURXS�WHUP�OLIH�LQVXUDQFH�RYHU����������IRUPHU�HPSOR\HHV�
RQO\���6HH�³2WKHU�7D[HV´�LQ�WKH�)RUP������LQVWUXFWLRQV��
N²8QFROOHFWHG�0HGLFDUH�WD[�RQ�WD[DEOH�FRVW�RI�JURXS�WHUP�
OLIH�LQVXUDQFH�RYHU����������IRUPHU�HPSOR\HHV�RQO\���6HH�³2WKHU�
7D[HV´�LQ�WKH�)RUP������LQVWUXFWLRQV��
P²([FOXGDEOH�PRYLQJ�H[SHQVH�UHLPEXUVHPHQWV�SDLG�GLUHFWO\�WR��
HPSOR\HH��QRW�LQFOXGHG�LQ�ER[HV�������RU����
Q²1RQWD[DEOH�FRPEDW�SD\��6HH�WKH�LQVWUXFWLRQV�IRU�)RUP������RU�
)RUP�����$�IRU�GHWDLOV�RQ�UHSRUWLQJ�WKLV�DPRXQW�
R²(PSOR\HU�FRQWULEXWLRQV�WR�\RXU�$UFKHU�06$��5HSRUW�RQ�)RUP�
������$UFKHU�06$V�DQG�/RQJ�7HUP�&DUH�,QVXUDQFH�&RQWUDFWV��
S²(PSOR\HH�VDODU\�UHGXFWLRQ�FRQWULEXWLRQV�XQGHU�D�VHFWLRQ�����S��
6,03/(�SODQ��QRW�LQFOXGHG�LQ�ER[����
�

Cost of employer-sponsored health coverage (if such cost is 
provided by the employer). 7KH�UHSRUWLQJ�LQ�ER[�����XVLQJ�FRGH�
''��RI�WKH�FRVW�RI�HPSOR\HU�VSRQVRUHG�KHDOWK�FRYHUDJH�LV�IRU�\RXU�
LQIRUPDWLRQ�RQO\��The amount reported with code DD is not 
taxable.�
Credit for excess taxes. ,I�\RX�KDG�PRUH�WKDQ�RQH�HPSOR\HU�LQ�
�����DQG�PRUH�WKDQ�����������LQ�VRFLDO�VHFXULW\�DQG�RU�7LHU���
UDLOURDG�UHWLUHPHQW��557$��WD[HV�ZHUH�ZLWKKHOG��\RX�PD\�EH�DEOH�WR�
FODLP�D�FUHGLW�IRU�WKH�H[FHVV�DJDLQVW�\RXU�IHGHUDO�LQFRPH�WD[��,I�\RX�
KDG�PRUH�WKDQ�RQH�UDLOURDG�HPSOR\HU�DQG�PRUH�WKDQ�����������LQ�
7LHU���557$�WD[�ZDV�ZLWKKHOG��\RX�DOVR�PD\�EH�DEOH�WR�FODLP�D�
FUHGLW��6HH�\RXU�)RUP������RU�)RUP�����$�LQVWUXFWLRQV�DQG�3XE��
�����7D[�:LWKKROGLQJ�DQG�(VWLPDWHG�7D[��

T²$GRSWLRQ�EHQHILWV��QRW�LQFOXGHG�LQ�ER[�����&RPSOHWH�)RUP�������
4XDOLILHG�$GRSWLRQ�([SHQVHV��WR�FRPSXWH�DQ\�WD[DEOH�DQG�
QRQWD[DEOH�DPRXQWV��
V²,QFRPH�IURP�H[HUFLVH�RI�QRQVWDWXWRU\�VWRFN�RSWLRQ�V���LQFOXGHG�LQ�
ER[HV�������XS�WR�VRFLDO�VHFXULW\�ZDJH�EDVH���DQG�����6HH�3XE������
DQG�LQVWUXFWLRQV�IRU�6FKHGXOH�'��)RUP�������IRU�UHSRUWLQJ�
UHTXLUHPHQWV��
W²(PSOR\HU�FRQWULEXWLRQV��LQFOXGLQJ�DPRXQWV�WKH�HPSOR\HH�
HOHFWHG�WR�FRQWULEXWH�XVLQJ�D�VHFWLRQ������FDIHWHULD��SODQ��WR�\RXU�
KHDOWK�VDYLQJV�DFFRXQW��5HSRUW�RQ�)RUP�������+HDOWK�6DYLQJV�
$FFRXQWV��+6$V���
Y²'HIHUUDOV�XQGHU�D�VHFWLRQ����$�QRQTXDOLILHG�GHIHUUHG�
FRPSHQVDWLRQ�SODQ�
Z²,QFRPH�XQGHU�RQ�D�QRQTXDOLILHG�GHIHUUHG�FRPSHQVDWLRQ�SODQ�WKDW�
IDLOV�WR�VDWLVI\�VHFWLRQ����$��7KLV�DPRXQW�LV�DOVR�LQFOXGHG�LQ�ER[����,W�
LV�VXEMHFW�WR�DQ�DGGLWLRQDO�����WD[�SOXV�LQWHUHVW��6HH�³2WKHU�7D[HV´�
LQ�WKH�)RUP������LQVWUXFWLRQV��
AA²'HVLJQDWHG�5RWK�FRQWULEXWLRQV�XQGHU�D�VHFWLRQ�����N��SODQ�
BB²'HVLJQDWHG�5RWK�FRQWULEXWLRQV�XQGHU�D�VHFWLRQ�����E��SODQ�
DD²&RVW�RI�HPSOR\HU�VSRQVRUHG�KHDOWK�FRYHUDJH��The amount 
reported with Code DD is not taxable.�
EE²'HVLJQDWHG�5RWK�FRQWULEXWLRQV�XQGHU�D�JRYHUQPHQWDO�VHFWLRQ�
����E��SODQ��7KLV�DPRXQW�GRHV�QRW�DSSO\�WR�FRQWULEXWLRQV�XQGHU�D�
WD[�H[HPSW�RUJDQL]DWLRQ�VHFWLRQ�����E��SODQ��
FF²3HUPLWWHG�EHQHILWV�XQGHU�D�TXDOLILHG�VPDOO�HPSOR\HU�KHDOWK�
UHLPEXUVHPHQW�DUUDQJHPHQW�
�
Box 13.�,I�WKH�³5HWLUHPHQW�SODQ´�ER[�LV�FKHFNHG��VSHFLDO�OLPLWV�PD\�
DSSO\�WR�WKH�DPRXQW�RI�WUDGLWLRQDO�,5$�FRQWULEXWLRQV�\RX�PD\�GHGXFW��
6HH�3XE�����$��&RQWULEXWLRQV�WR�,QGLYLGXDO�5HWLUHPHQW�
$UUDQJHPHQWV��,5$V���
�
Box 14.�(PSOR\HUV�PD\�XVH�WKLV�ER[�WR�UHSRUW�LQIRUPDWLRQ�VXFK�DV�
VWDWH�GLVDELOLW\�LQVXUDQFH�WD[HV�ZLWKKHOG��XQLRQ�GXHV��XQLIRUP�
SD\PHQWV��KHDOWK�LQVXUDQFH�SUHPLXPV�GHGXFWHG��QRQWD[DEOH�
LQFRPH��HGXFDWLRQDO�DVVLVWDQFH�SD\PHQWV��RU�D�PHPEHU�RI�WKH�
FOHUJ\
V�SDUVRQDJH�DOORZDQFH�DQG�XWLOLWLHV��5DLOURDG�HPSOR\HUV�XVH�
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